
 
 
 
 

NOTICE TO CONSULTANTS  
REQUEST FOR QUALIFICATIONS 

RFQ 527-261 SPOKANE RIVER CENTENNIAL STATE PARK TRAIL PHASE 2 
RENOVATIONS  

BRIEF DESCRIPTION: The purpose of this Professional Services Request for Qualifications 
(RFQ) is to select a consultant team for design and permitting for a project on the Spokane River 
Centennial State Park Trail, a multiuse trail in Spokane County. The project will renovate and 
reconstruct 2.8 miles of the State Park Trail through the scenic lower Spokane River Gorge, 
renovate a popular trailhead (Military Cemetery Trailhead), reconstruct 430 linear feet of retaining 
wall supporting the trail, and complete habitat, accessibility, and viewpoint enhancements along 
a popular section of this 40-mile State Park Trail. 
 

Submittal due date: Tuesday, June 9th, 2026, by 1:00PM, PST 
**********  ********** 

ELECTRONIC SUBMITTALS RESPONSES ONLY: Submittal responses will only be accepted 
electronically via Email/Email Attachment to BidBox@parks.wa.gov. (PDF scan encouraged).  See 

Section 4.1 – Submission of Responses for expanded details. 
********** ********** 

Procurement Coordinator: Jacob Eckmann, contracts@parks.wa.gov  
  
Email Inquiries to: contracts@parks.wa.gov 
• See also (special communication instructions) §2.1, §2.2, §2.3. 

 
Washington State’s Official Bid Notification System: Consultants are responsible for properly 
registering in the Washington’s Electronic Business Solutions (WEBS) system, 
https://fortress.wa.gov/ga/webs/ and downloading the solicitation document and all appendices 
and incorporated documents related to this solicitation. WEBS Registration Information: 
 

https://des.wa.gov/services/contracting-purchasing/doing-business-state/webs-registration-search-tips. 
 
WEBS is the system of record for this competition. Alternatively, you can also access the RFQ 
documents for reference purposes at www.parks.wa.gov/contracts by clicking on the State 
Purchasing link. However, please note that the official channel for notifications and updates is 
through WEBS and any RFQ addenda, amendments or Consultants’ questions-&-answers will 
only be provided to those consultants who have registered with WEBS. Failure to do so may result 
in a Consultant having incomplete, inaccurate, or otherwise inadequate information. 
 
It is each Consultant’ responsibility to fully read and understand all provisions of this RFQ. If a 
Consultant does not fully understand any portion of this RFQ, the Consultant should contact the 
Procurement Coordinator.  
 
It is the responsibility of each Consultant to carefully read, understand, and follow all of the 
instructions contained in this RFQ and all amendments hereto. 

mailto:BidBox@parks.wa.gov
mailto:contracts@parks.wa.gov
mailto:contracts@parks.wa.gov
https://fortress.wa.gov/ga/webs/
https://des.wa.gov/services/contracting-purchasing/doing-business-state/webs-registration-search-tips
http://www.parks.wa.gov/contracts
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1 SUMMARY OF OPPORTUNITY 

This section describes the purpose of the Request for Qualifications and provides information about this 
procurement, including the potential scope of the opportunity. 

1.1 ACQUISITION AUTHORITY 
Under the authority granted to the Washington State Parks and Recreation Commission (State 
Parks) in accordance with Chapter 39.80 RCW, the purpose of this Request for Qualifications is 
to select a consultant or consultant team for the professional services described herein. 
 

1.2 PROJECT DESCRIPTION 
The Spokane River Centennial State Park Trail is a 40-mile paved, multiuse trail in Spokane 
County that extends between the Idaho state line and Nine Mile Recreation Area in Riverside 
State Park. While a state park, the trail is managed in coordination with the City of Spokane, 
Spokane County, City of Spokane Valley, City of Liberty Lake, and Friends of Centennial Trail per 
an interlocal agreement.  
The project will renovate and reconstruct 2.8 miles of the Spokane River Centennial State Park 
Trail through the scenic lower Spokane River Gorge, renovate a popular trailhead (Military 
Cemetery Trailhead), reconstruct 430 linear feet of retaining wall supporting the trail, and complete 
habitat, accessibility, and viewpoint enhancements along a popular section of this 40-mile State 
Park Trail. 

 
STATEMENT OF WORK 
 
The base project includes design development, schematic design as needed, contract 
documents, permitting support, bidding assistance, construction contract administration and 
project closeout as required in order for trail renovation and construction, including a retaining 
wall, trailhead parking lot improvements, trail base and surfacing, and other associated 
improvements to be issued for public bid and construction.  The preliminary program includes 
(please also see the attached graphic): 

• Renovation of existing asphalt trail (approx. 14,000 LF 10’-12’ in width from TJ Meenach 
Bridge (including trail underpass) through Military Cemetery Trailhead, including crushed 
rock shoulders.  

• Complete demolition, removal, and reconstruction of 432 LF of retaining wall and associated 
improvements located between TJ Meenach Bridge and Military Cemetery Trailhead. 

• Demolition and reconstruction of the Military Cemetery Trailhead service road from 
Government Way, including grading, additional base material, and asphalt. 

• Demolition and reconstruction of the Military Cemetery Trailhead, including potentially 
grading, additional base material, striping, fencing, and other associated improvements for a 
minimum of 11 parking stalls and 1 ADA parking stall. 

• Construction of a new, developed, accessible viewpoint near Military Cemetery Trailhead.  
• Circulation pathways from Military Cemetery Trailhead to trail, developed viewpoint, and 

future pollinator refuge (refuge designed and installed by volunteers). 
• Construction of slope stabilization / support under TJ Meenach Bridge. This could include 

recommendations to address stormwater from the bridge, which could be exacerbating the 
erosion. 
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• Investigation and design recommendations (to DD only) of trail transition from Pettit Drive 
across TJ Meenach Bridge to Riverside State Park to create a consistent, positive and safe 
experience for trail visitors. This work will require coordination with the City of Spokane.  

 
Associated site improvements such as signage (wayfinding and interpretation) transitions to the 
existing trail surface to provide an uninterrupted trail experience should also be anticipated.  
Construction Contract Administration and Project Closeout may also be included 

Maximum Allowable Construction Cost  

The Maximum Allowable Construction Cost (MACC) is defined as the total sum available to the 
general contractor for construction purposes, including all alternates. The MACC excludes 
Washington state sales tax, professional fees, project contingency funds, or other charges that 
may not be under the scope of the general contractor.  The MACC for this project is 
$1,900,000.00  

 
SCOPE OF WORK 
 
Design Development 
In the Design Development Phase, the consultant shall provide those services necessary to 
provide drawings and other documents necessary to fix and describe the size and character of 
the entire project for approval by the agency.  Parks will provide a schematic level sketch for the 
consultant to advance through the Design Development phase. Consideration shall be given to 
availability of materials, equipment and labor, construction sequencing and scheduling, economic 
analysis of construction and operations, user safety and maintenance requirements, and energy 
conservation.  The Design Development phase includes the following: 
 

Project Administration 
Services consisting of design development administrative functions including consultation, 
meetings and correspondence, and progress design review conferences with user agency. 
 
Document Checking 
Review and coordination of documents prepared for the project. 
 
Permitting Authority Consulting 
Consultations, research of critical applicable regulations, preparation of  
written and graphic explanatory materials. The services apply to applicable laws, statutes, 
regulations, and codes. Assist in obtaining approval from approving agencies as required.  
 
Civil/Structural/Site Design 
Services consisting of continued development of civil/structural/site schematic design 
documents. 
 
Scheduling 
Services consisting of reviewing and updating previously established schedules for the project. 
 
Cost Estimating 
Services consisting of development of a probable construction cost from quantity surveys and 
unit costs of building elements for the project. Parametric costs reflect the level of design 
elements presented in the design development documents, plus appropriate design 
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contingencies to encompass unidentified scope ultimately included in the program. Assist Parks 
with analyzing scope, schedule and budget options to stay within the MACC. 
 
Presentations 
Services consisting of appropriate presentation(s) of design development documents by the 
Consultant to Parks representatives. 
 
Deliverables:   
• One 22”x34” hard copy of the Design Development drawings. 
• DD cost estimate. 
• Electronic copies of all material on a CD. 

 
Construction Documents 
In the Construction Documents phase, the consultant shall provide the services necessary to 
prepare Construction Documents consisting of drawings, specifications, and other documents 
describing the requirements for construction, bidding and contracting for the construction of the 
project for approval by Parks from the approved Design Development documents; The 
Construction Document phase includes the following: 
 

Project Administration 
Services consisting of construction documents, administrative functions (including consultation, 
meetings and correspondence), and progress design review conferences. 
 
Document Checking 
Review and coordination of documents prepared for the project. 
 
Permitting Authority Consulting 
Consultations, research of critical applicable regulations, preparation of  
written and graphic explanatory materials. The services apply to applicable laws, statutes, 
regulations, and codes. Assist in obtaining approval from approving agencies as required.  
 
Civil/Structural/Site Design 
Services consisting of preparation of final civil/structural/site design drawings and specifications 
based on approved design development documentation required for the project. 
 
Scheduling 
Services consisting of reviewing and updating previously established schedules for the project. 
 
Cost Estimating 
Services consisting of development of a probable construction cost from quantity surveys and 
unit costs of construction elements for the project. Parametric costs reflect the level of design 
elements presented in the Design Development documents, plus appropriate design 
contingencies. Assist Parks with analyzing scope, schedule and budget options to stay within 
the MACC. 
 
Deliverables:   
• One 22”x34” hard copy of the drawings at 30% and 60%.  
• Outline specifications at 30% and draft specifications at 60% 
• One 22”x34” hard copy of the drawings at 100% stamped and signed by the Engineer of 

Record. 
• One hard copy of the 100% specifications stamped and signed by the Engineer of Record. 
• Construction Cost Estimates at 30%, 60% and 100% 
• Electronic copies of all deliverables on a CD. 
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Bidding 
In the Bidding Phase, the consultant, following the agency's approval of the Construction 
Documents and the most recent statement of probable construction cost, shall provide those 
services necessary to assist Parks in obtaining bids and in awarding and preparing contracts for 
construction.  The bidding phase includes the following: 
 
 

Bidding Materials  
Services consisting of organizing, coordinating, and handling Bidding documents for 
reproduction, distribution and retrieval, receipt, and return of document deposits. 
 
Addenda  
Services consisting of preparation and distribution of Addenda as may be required during 
bidding and including supplementary drawings, specifications, instructions, and notice(s) of 
changes in the bidding schedule and procedure. 
 
Bidding  
Services consisting of participation in pre-bid conferences, responses to questions from bidders, 
and clarification or interpretations of the bidding documents.  
 
Analysis of Substitutions  
Services consisting of consideration, analysis, comparisons, and recommendations relative to 
substitutions proposed by bidders prior to receipt of bids. 
 
Bid Evaluation  
Services consisting of validation of bids, participation in review of bids and alternates, evaluation 
of bids, and recommendation on award of contract. 
 
Deliverables:   
• Respond to pre-bid questions and maintain a record of responses as directed by Parks 
• Preparation of drawings details responses or other documents as required for issuance of 

addenda by Parks during the bidding period. 
• Written documentation regarding evaluation of bids and/or bidder qualifications. 

 
Construction Contract Administration  
In the Construction Contract Administration (CA) phase, the consultant shall provide services 
necessary for the administration of the construction contract as set forth in the General Conditions 
of the Contract for Construction.  CA shall include: 
 

Project Administration  
Services consisting of construction contract administrative functions including consultation, 
conferences, communications, and progress reports. 
 
Document Checking  
Reviewing and checking of documents (required submittals) prepared for the project  
 
Construction Administration  
Services consisting of processing of submittals, including receipt, review of and appropriate 
action on shop drawings, product data, samples, and other submittals required by the contract 
documents. Distribution of submittals to agency, contractor, and field representatives as 
required. Maintenance of master file of submittals and related communications. 
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Construction Field Operation  
Services consisting of visits to the site at intervals appropriate to the stage of construction or as 
otherwise agreed to become generally familiar with the progress and quality of the work and to 
determine in general if the work is proceeding in accordance with the contract documents and 
preparing related reports and communications. The consultant to chair project meetings. 
 
Documents  
Services consisting of preparation, reproduction, and distribution of clarification documents and 
interpretations in response to requests for clarification by contractors or Parks. Preparation and 
distribution of weekly meeting minutes to the contractor and Parks.  Maintenance of records and 
coordination of communications relative to requests for clarification or information (RFI). 
Preparation, reproduction and distribution of drawings and specifications to describe work to be 
added, deleted or modified, review of proposals, review and recommend changes in time for 
substantial completion, assisting in the preparation of modifications of the contracts and 
coordination of communications, approvals, notifications, and record-keeping relative to 
changes in the work. Additional fees for changes to the scope of a project shall be negotiated. 
 
Scheduling 
Services consisting of monitoring the progress of the contractors relative to established 
schedules and making status reports to the user agency. 
 
Cost Accounting 
Services consisting of maintenance of records of payments on account of the contract and all 
changes thereto, evaluation of applications for payment and certification thereof, and review and 
evaluation of cost data submitted by the contractors for work performed. 
 
Project Closeout 
Services initiated upon notice from the contractor that the work is sufficiently complete, in 
accordance with the contract documents, to permit occupancy or utilization for the use for which 
it is intended, and consisting of a detailed inspection for conformity of the work to the contract 
documents, issuance of certificate of substantial completion, issuance of a list of remaining work 
required (punch list), final inspections, receipt and transmittal of warranties, affidavits, receipts, 
releases and waivers of lien or bonds, permits, and issuance of final certificate for payment. 
 
Deliverables:   
• Contractor progress payments 
• Complete records (hard copy and electronic copies) of all documentation submitted by the 

Contractor 
• Complete records (hard copy and electronic copies) of all documentation prepared by the 

consultant 
 

PRELIMINARY PROJECT SCHEDULE 
• Project Kick-Off Meeting     July 16, 2026 

• 30% DD       Sept. 17, 2026 

• 100% DD       Nov. 19, 2026 

• 30% CD       Jan. 7, 2027 

• 60% CD’s (Permit Submittal)    Feb. 4, 2027 

• 100% CD’s       Mar. 25, 2027  

• Bidding       Apr. 18 through May 18, 2027 
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• Contract Execution      May 19 through June 9, 2027 

• NTP         June 14, 2027 
 

PROJECT ASSUMPTIONS 

• All project communication for Parks will be directed through Chris Carlson, CPC3, Eastern 
Region.   

• State Parks will provide the consultant with Parks standard Division 0 specifications.   
• Parks will provide the consultant with Parks standard Division 1 specifications as requested 

for the consultant’s use comment and coordination with the consultant’s technical sections.   
• All documents will be in State Parks’ format and specifications will be in CSI format, per 

State Parks’ standards. 
• Contract documents will be for a competitive bid (“Design Bid Build”) project delivery. 
• State Parks will coordinate and obtain archeological investigations and approvals per EO-21-

02 as required for work within park boundaries.   
• Design meetings will be conducted virtually or at the consultant’s engineering offices or other 

mutually agreeable locations.  
• Any Tribal and/or public engagement to inform design will be conducted and led by State 

Parks.  
• Consultant will assist in generating content for permitting applications, including SEPA, 

grading permit, or other permitting needs.  
• Consultant will be solely responsible for obtaining topographic survey, geotechnical report, 

and/or other studies as may be necessary to support and inform design.  

 
1.3 MANDATORY QUALIFICATIONS 

The following are mandatory qualifications that the Consultant must satisfy in order to be announced 
as the Apparent Successful Consultant: 

• Consultant must have an active architect, engineering, landscape architect or professional 
surveyor’s professional license in the state of Washington. 

• The Consultant must have at least five (5) years of experience in topographic survey and base 
mapping. 

• Consultant must have at least five (5) years of experience in civil and structural engineering. 
• Consultant must have at least five (5) years of experience in landscape architecture. 
• Consultant must be registered to do business in the state of Washington and must hold a 

Universal Business Identifier (UBI) 
• Consultant is urged to sign up in Washington’s Electronic Business System (WEBS), as that is 

where all documents and addenda will be posted. 
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2 DEADLINES, PREBID CONFERENCE, QUESTIONS AND PROCUREMENT SCHEDULE    

This section identifies important deadlines for this Request for Qualifications, where to direct questions 
regarding the Request for Qualifications, and the process for potential amendments or modifications to 
the Request for Qualifications. 

2.1 PRE-SUBMITTAL CONFERENCE  
Consultants are invited to a virtual pre-submittal conference via Microsoft Teams, where they can 
ask questions and request changes. Interested consultants must RSVP to 
contracts@parks.wa.gov by the date specified in Section 2.4 – Procurement Schedule, with the 
submittal identification number and "RSVP" in the subject line (e.g., "RFQ # RSVP"). A meeting 
link will be sent the next day. The conference date and time are also in Section 2.4.  
Attendees should not display video and keep their microphones muted if not speaking. If the 
conference fails or you have additional questions, send them by 3 PM (PST) on the same day. 
Responses will be posted on WEBS. State Parks is not responsible for technical issues or 
participation failures. Questions raised at the pre-submittal conference and during the Q&A period 
will be answered and responses posted to WEBS. 
State Parks reserves the right to amend and modify this Request for Qualifications. 
 

2.2 QUESTION AND ANSWER PERIOD  
Consultants may ask questions at any time, but responses must be posted on WEBS before the 
submittal’s due date to allow consultants to respond. The final day for questions to receive a 
formal response is in Section 2.4 – Procurement Schedule.  

Send questions to contracts@parks.wa.gov with the submittal identification number and 
"Question" in the subject line (e.g., "RFQ # Question"). Only responses posted on WEBS are 
official; all other communications are unofficial and nonbinding. 

2.3 COMPLAINT PERIOD  
Consultants should first address concerns during the Question-and-Answer period. If a complaint 
is necessary, refer to Section 2.4 – Procurement Schedule for the Complaints Period. Complaints 
outside this period will not be considered. Send complaints to contracts@parks.wa.gov with the 
submittal identification number and "Complaint" in the subject line (e.g., "RFQ # Complaint"). 
Failure to mark correctly may result in the complaint being missed. Responses will be posted on 
WEBS; only these responses are official. 
Consultants must follow these procedures for complaints to be considered. Complaints must be 
in writing, sent to the Procurement Coordinator before the deadline, to the specified email 
address, and with the correct subject line. The complaint must state its basis and propose a 
remedy 
Only complaints that fall into the categories below and stipulate an issue of fact shall be 
considered: 

• The request for qualifications unnecessarily restricts competition  

• The request for qualifications evaluation or scoring is unfair or flawed; or 

• The request for qualifications requirements are inadequate or insufficient to prepare a 
response  

  

mailto:contracts@parks.wa.gov
mailto:contracts@parks.wa.gov
mailto:contracts@parks.wa.gov
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2.4 PROCUREMENT SCHEDULE 
Consultants must adhere to the following schedule of activities. All times and dates are to be 
deemed final, unless officially amended by a written amendment posted in WEBS. State Parks 
requires strict adherence to this schedule: 
 
Activity Due Dates Time 

RSVP Pre-
submittal 
Conference 

05/06/2026 
See additional details in Section 2.1 – Pre-submittal 
Conference. 

COB 

Pre-submittal 
Conference 

05/07/2026  
See additional details in Section 2.1 – Pre-submittal 
Conference 

10:00AM- 
10:30AM 

PST 
Question 
Period  

04/24/2026 – 05/27/2026 
See additional details in Section 2.2 – Question and Answer 
Period.  

NA 

Answer  
Period 

04/30/2026 –05/29/2026, anticipated but may take longer.  All Answer 
Responses will be posted on WEBS.  See Section 2.2 – Question and 
Answer Period 

Complaint 
Period 

05/27/2026 – 06/01/2026 
See additional details in Section 2.3 – Complaint Period.  
Complaints received before or after the Complaint period will 
not be considered. 

NA 

Consultant’s 
Response – 
Deadline 

06/09/2026   
See also: Section 4 - Responses - Preparation and 
Submission Requirements.  See also Section 3.1 
CHECKLIST OF REQUIRED MATERIALS 

1:00PM 

Short-Listed 
firms selected 
and notified 

If the goal of identifying the most qualified firm from the SOQ Evaluation 
Phase 1 is not met, the evaluation team may consider adding Phase 2: 
Oral Presentations to the evaluation process. The decision to proceed 
with Phase 2 will be determined as needed. 

Oral 
Presentations 
(if needed) 

The Oral Presentation Phase 2 criteria and instructions will be provided 
by email to the short-listed firms. To be Determined. 

Announcement 
of Apparent 
Successful 
Consultant 
(ASC) 

After the Submittal’s due date (deadline to submit submittal responses) 
and following the evaluation, short-listed selected or oral presentations (if 
needed) the state will Announce the Apparent Successful Consultant 
(ASC). See additional details in Section 5.8 – Announcement of Apparent 
Successful Consultant. 

Debriefing of 
Consultants 

The Consultant wanting a Debrief must request a Debrief within three 
business days following the day of the Announcement of Apparent 
Successful Consultant (ASC). See additional details in Section 6.1 – 
Debriefing of Consultants. 

Protest The DEBRIEFED Consultant wanting to submit a protest must submit a 
Protest within five business days following the day of the Debrief.  See 
additional details in Section 6.3 - Protests 
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3 RESPONSES - REQUIRED CONTENT    

This section describes the information required for the Request for Qualifications and outlines how your 
submittal will be scored. Additionally, consultants must review and adhere to the Request for 
Qualifications requirements, including those detailed in the exhibits, which specify the information that 
must be provided for a submittal to be considered responsive. 

3.1 CHECKLIST OF MANDATORY ITEMS 
The following list identifies the content that must be included in each responsible submission.   
• Appendix A, Consultant Profile 
• Appendix B, Certifications 
• Appendix C, Submittal 
• Appendix D, References 
• Appendix E, Diverse Business Inclusion Plan 

 
Any response that does not contain all of the above items will be rejected as non-responsive.  
Each item is discussed in more depth in the following sections. 
 

3.2 CONSULTANT PROFILE – APPENDIX A 
Consultant Profile provides general information concerning the Consultant and/or its corporate 
entity. The Consultant must complete all sections and sign where indicated. Signing the Profile 
indicates the Consultant accepts the terms and conditions of this RFQ.  Failure to address all of 
the elements identified in the Profile may result in disqualification. 
It is important to fully read the Consultant Profile as there are additional pages that the Consultant 
may have to attach depending on the Consultant’s response. 
 

Appendix A - The Consultant Profile is evaluated on a pass/fail basis. 
 

3.3 CERTIFICATIONS – APPENDIX B 
The Certifications must be executed as written in Appendix B. Failure to execute the Appendix in 
its official form will result in the Consultant’s Proposal being disqualified. 
 

Appendix B – Certifications is evaluated on a pass/fail basis. 
 

3.4 SUBMITTAL – APPENDIX C 
The Submittal section of the response must contain information that will demonstrate to the 
evaluation committee the Consultant’s understanding of the types of services proposed, the firm’s 
ability to accomplish them, and the ability to meet tight timeframes. 
3.4.1 The firm’s approach to the work (4 pages, maximum). 
3.4.2 The firm’s resume (5 pages, maximum). 
3.4.3 A resume for all proposed sub-consultants (2 pages, maximum, per sub-consultant). 
3.4.4 A written statement of the firm’s qualifications which is responsive to the selection criteria 

(10 pages, maximum, including pictures). 
3.4.5 Key staff resumes, including key staff of proposed sub-consultants (2 pages maximum per 

staff member). 
3.4.6. OMWBE Certification - Include proof of certification issued by the Washington State Office 

of Minority and Women’s Business Enterprises if certified minority-owned firm and/or 
women-owned firm(s) will be participating on this project. See also Section 3.6. 

 

Appendix C – Submittal is evaluated and scored according to the criteria laid out in Section 5.4 
SOQ Evaluation Criteria. 
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3.5 REFERENCES – APPENDIX D 
Each Consultant must submit three (3) references using the forms provided in Appendix D. State 
Parks will contact each reference by email and provide them with a pre-established questionnaire 
(the same questionnaire will be used for all references). It is the Consultant’s obligation to provide 
the correct name and email address for each reference, and make sure that such reference will 
promptly respond to State Parks’ inquiry. The evaluation of the references will be based on the 
quality of the referral given, and the relative correlation between the services performed for that 
reference and the scope of work herein. As such, State Parks notes that references from other 
Washington State Agencies for similar work will be deemed as having a higher degree of relativity. 
 
Appendix D- References are evaluated on a pass/fail basis that it is included with the submittal. 
The objective of references is to gage the Responsibility of the consultant.  State Parks reserves 
the right and may contact your reference and may contact any person, business, agency, or 
database system that may have information on your skills, abilities, and customer service. 
 

3.6 DIVERSE BUSINESS INCLUSION PLAN – APPENDIX E 
In accordance with RCW 39.19.010, the state of Washington encourages participation in all of its 
contracts by OMWBE certified firms. 
 
In accordance with RCW 43.60A.200 and RCW 39.26.240, the state of Washington encourages 
participation in contracts that are exempt from competitive bidding under RCW 39.26.125 by firms 
certified by Department Of Veteran Affairs. 
 
In accordance with RCW 39.26.005, the state of Washington encourages participation in all of its 
contracts by Washington small businesses. 
 
All Consultants, including diverse-owned firms, will be required to submit a Diverse Business 
Inclusion Plan. The Inclusion Plan should demonstrate in detail the specific strategies, 
approaches, and steps your firm will use in seeking to help meet or exceed the state’s aspirational 
diverse business participation goals. Achievement of the goals is encouraged whether directly or 
through subconsultants.  

• Ten percent (10%) Minority-Owned Businesses certified by the Washington State Office 
of Minority and Women’s Business Enterprises (OMWBE); 

• Six percent (6%) Women-Owned Businesses certified by the Washington State Office of 
Minority and Women’s Business Enterprises (OMWBE); 

• Five percent (5%) Veteran-Owned Businesses certified by the Washington State 
Department of Veterans Affairs (WDVA); and 

• Five percent (5%) Washington Small Businesses self-identified in the Washington 
Electronics’ Business Solution (WEBS) https://www.des.wa.gov/services/contracting-
purchasing/doing-business-state/webs-registration-search-tips. 

 
The Diverse Business definition includes Washington small business, micro-business, and mini 
business as defined in RCW 39.26.010, Minority and Women Business Enterprises (M/WBEs) as 
defined in RCW 39. 19 and WAC 326-20, and Veteran-owned businesses as defined in RCW 
43.60A.010. 
 
Appendix E – Diverse Business Inclusion Plan is evaluated on a pass/fail basis. 

  

https://app.leg.wa.gov/RCW/default.aspx?cite=39.19.010
https://apps.leg.wa.gov/RCW/default.aspx?cite=43.60A.200
https://app.leg.wa.gov/RCW/default.aspx?cite=39.26.240
https://app.leg.wa.gov/RCW/default.aspx?cite=39.26.125
https://app.leg.wa.gov/RCW/default.aspx?cite=39.26.005
https://omwbe.wa.gov/state-supplier-diversity-reporting/tools-equity-public-spending/subcontractor-inclusion-plans
https://omwbe.wa.gov/state-supplier-diversity-reporting/tools-equity-public-spending/subcontractor-inclusion-plans
https://omwbe.wa.gov/directory-certified-businesses
https://omwbe.wa.gov/directory-certified-businesses
https://dva.wa.gov/veterans-their-families/veteran-owned-businesses/vob-search
https://www.des.wa.gov/services/contracting-purchasing/doing-business-state/webs-registration-search-tips
https://www.des.wa.gov/services/contracting-purchasing/doing-business-state/webs-registration-search-tips
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4 RESPONSES - PREPARATION AND SUBMISSION REQUIREMENTS 

This section identifies how to prepare and submit your submittal for this Request for Qualifications. By 
responding to this Request for Qualifications and submitting a submittal, consultants acknowledge 
having read and understood the entire Request for Qualifications and accept all information contained 
within this Request for Qualifications. 

4.1 SUBMISSION OF RESPONSES 
 

Consultants must be complete, legible, signed, and follow all instructions stated in the Request for 
Qualifications (including the appendices, and exhibits).  Unless otherwise specified in writing by 
documents included with an electronic bid must be prepared in MS Word, MS Excel, or Adobe PDF 
(or similar representation that maintains bookmarks and hyperlinks). Where required to do so, 
consultants may sign using either a physical or electronic signature. 
Consultant’s electronic submittal must be emailed to the Procurement Coordinator at the following 
email address: BidBox@parks.wa.gov. The email subject line should include the submittal 
identification number, "Submittal," and your company name (e.g., "RFQ # Submittal ACME"). 
Ensure the email, including attachments, is less than 30MB. It's recommended to keep it under 
25MB. Zipped files are not accepted. All responses and any accompanying documentation become 
the property of State Parks and will not be returned. 
State Parks will send an automatic acknowledgment of submittal receipt. This acknowledgment 
does not determine the submittal’s responsiveness. If the consultant does not receive an 
acknowledgment within a reasonable time, it is the consultant's responsibility to contact State Parks 
for confirmation.   
It is State Parks’ expectation that the Consultant’s submittal response email will contain an 
attachment with all of the required documents, including any required signatures.  
Late responses will not be accepted and will be automatically disqualified from further 
consideration.  
VERIFICATION: Consultants are welcome to contact the State Parks Contracts and Grants 
Program team (CGP) to see if your submittal response was received, however, this process works 
best if there’s enough time between the date and time submitted and the bid’s due date deadline. 
Send verification requests to: contracts@parks.wa.gov 
The email subject line should include the bid identification number, "Verification," and your 
company name (e.g., "RFQ # Verification ACME") 
CAUTION: Submit your submittal response early as a safeguard against any technological slow-
down or delays.  Submittals received after the deadline for any reason, no matter the cause, 
regardless of responsibility, will be rejected. 

--- Late submissions will be considered non-responsive and may be rejected. --- 
 
4.2 RESPONSE LAYOUT REQUIREMENTS 

All pages in each attached file must be consecutively numbered. All pages must also contain the 
name of the Consultant, and the respective Appendix reference letter to which it applies. The 
required information may be located at the top or bottom (header or footer) of each page, but the 
location must be consistent throughout. 
 

NOTE: Any attachment or exhibit to a response has to be adequately labeled -- to include the 
category/section/question to which it corresponds. If evaluators cannot easily identify the 
exhibited material to the evaluation question, or to the respective Consultant, the attachment 
may be disregarded. 

mailto:BidBox@parks.wa.gov
mailto:contracts@parks.wa.gov
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5 EVALUATION AND AWARD 

This section identifies how submittals for this Request for Qualifications will be evaluated. 

5.1 DETERMINATION OF RESPONSIVENESS 
All Responses received by the stated deadline will first be reviewed by the Procurement 
Coordinator to ensure that the Responses contain all of the information required in this RFQ. Only 
responsive Responses that meet the requirements will be forwarded for further review. Any 
Response that does not contain all of the required information or any Consultant who does not 
meet the mandatory qualifications will be rejected as non-responsive and will be removed from 
further evaluation. However, the Procurement Coordinator has the right to waive, and/or seek 
correction of minor informalities that do not alter the content of the Response. 
 

5.2 GENERAL EVALUATION PROVISIONS 
The evaluation process is designed to award a contract to the Consultant with the best quality 
attributes based on the selected evaluation criteria.   
Evaluations of subjective material (Appendix C) will be conducted by the evaluation team. State 
Parks has sole discretion over the selection of evaluators and will make such selections based on 
each potential evaluator’s knowledge, skills, and experience with the subject matter. Each 
evaluator will independently grade and score the Consultant’s material based on their own 
independent judgment, and in accordance with the format noted below for each respective 
requirement. Evaluators will only evaluate the material contained in the Responses and will not 
incorporate outside material into their determinations. Each evaluator has sole discretion over his 
or her final scores. 
 
Consultants should take every precaution to assure that all answers are clear, complete, and 
directly responsive to each specific requirement.   
 

5.3 SELECTION PROCESS 
The selection process includes two potential phases. Phase 1 involves firms submitting their 
Statements of Qualifications (SOQs), which are scored and ranked based on the evaluation 
criteria specified in this RFQ. Following this, Phase 2, which is an optional Oral Presentation, may 
occur at the discretion of the evaluation team. If conducted, the highest-scoring firms from Phase 
1, known as Finalists, will be invited to participate. In Phase 2, these Finalists are scored and 
ranked according to specific evaluation criteria for this phase.  
 
The firm with the highest rank in Phase 2, if it takes place, will be chosen to enter negotiations to 
provide consultant services for this project. Please note that scores from Phase 1 and Phase 2 
are not combined. 
 
Should contract negotiations fail to be completed within a reasonable timeframe after initiation, 
State Parks may immediately cease contract negotiations and declare the firm with the next 
highest score as the new apparent most qualified firm and enter into contract negotiations with 
that firm.  
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5.4 SOQ EVALUATION CRITERIA (PHASE 1) 
 
State Parks will use the below-noted point totals in its evaluation of the required materials. 
 

Evaluation Criteria / Required Material Maximum Possible Point Total 

Appendix A: Consultant Profile Pass/Fail Basis – no points 

Appendix B: Certifications Pass/Fail Basis – no points 

Appendix C: Submittal 
- Project Management - Project approach and work 

plan is consistent with the project’s scope of work, 
including schedule, deliverables, and work plan.  
Includes project team structure and internal 
controls in place for the project.  

 
25 Points 

Project Team Experience – Team member 
qualifications and experience that demonstrate 
capacity and skillsets necessary to successfully 
carryout the scope of work described herein.  

35 Points 

- Demonstrated Experience with Completion of 
Comparable Projects - Demonstrated experience 
on similar projects of scale, budget, and scope. If 
unique challenges were encountered, how were 
they successfully resolved. 

35 Points 

- Quality of Submittal – The submittal is well-
organized, easy to read and understand. 

5 points 

-   

Appendix D: References Pass/Fail Basis – no points 
Appendix E: Diverse Business Inclusion Plan Pass/Fail Basis – no points 
TOTAL: 100 Points 

Points for Appendix C will be determined according to the following guidelines, and weighted 
appropriately: 
 

Consultant 
demonstrates 
renowned 
experience (5 
points) 

Consultant 
demonstrates 
considerable 
experience (4 
points) 

Consultant 
demonstrates 
solid experience 
(3 points) 

Consultant 
demonstrates 
adequate 
experience (2 
points) 

Consultant 
demonstrates 
limited 
experience (1 
points) 

Consultant 
demonstrates no 
experience (0 
points) 

For example, a score of 4 points under Scoring Element #1 is worth 36 out of a possible 45 points; a score 
of 4 points under Scoring Element #2 is worth 32 out of a possible 40 points, etc. 

  



RFQ 527-261 Spokane River Trail Reno Ph2          Page 17 of 33 

5.5 ORAL PRESENTATIONS (OPTIONAL) 
Oral presentations, if considered necessary by State Parks, may be utilized in selecting the 
winning response.  State Parks, at its sole discretion, may elect to select the top-scoring firm(s) 
from the written evaluation for an oral presentation and contact the top-scoring firm(s) to schedule 
a date, time and location for an oral presentation.  Commitments made by the Consultant at the 
oral interview, if any, will be considered binding.    
The oral presentation shall determine the apparently successful consultant.  
 
Oral Presentations on a specified date and time, and will be formatted in two periods: 
 

— Firm Presentation Period (Maximum: 30 Minutes) 
— Question and Answer (Q&A) Period (Maximum: 20 minutes) 
— Firm Closing Statements (Maximum: 5 Minutes) 
 

5.6 ORAL PRESENTATIONS EVALUATION CRITERIA (PHASE 2) — OPTIONAL 
 
State Parks will use the point totals noted below in its evaluation of the oral presentation. 
 

Oral Presentation Evaluation Criteria Maximum Possible Point Total 

Firm Qualifications & Capacity:  
- Management Plan 
- Team Member Qualifications 
- Capacity/Production Capabilities 

25 points 

Project Management: 
- Scope management 
- Budgeting and Cost Control 
- Project Scheduling 

25 points 

Project Approach 
- Understanding of this project 
- Challenges & Opportunities 

 
25 Points 

Experience 
- Relevant Past Projects (firm) 
- Relevant Past Project (key team members) 

25 Points 

TOTAL: 100 Points 
Points for Oral Presentation will be determined according to the following guidelines, and weighted 
appropriately: 
 

Consultant 
demonstrates 
renowned 
experience (5 
points) 

Consultant 
demonstrates 
considerable 
experience (4 
points) 

Consultant 
demonstrates 
solid experience 
(3 points) 

Consultant 
demonstrates 
adequate 
experience (2 
points) 

Consultant 
demonstrates 
limited 
experience (1 
points) 

Consultant 
demonstrates no 
experience (0 
points) 

For example, a score of 4 points under Scoring Element #1 is worth 36 out of a possible 45 points; a score 
of 4 points under Scoring Element #2 is worth 32 out of a possible 40 points, etc. 
 

5.7 SELECTION OF APPARENT SUCCESSFUL CONSULTANT 
Note: The Consultant meeting all responsive criteria and having the highest final cumulative score 
will be selected as the Apparent Successful Consultant (ASC).   
State Parks will notify the Apparent Successful Consultant(s) and the non-successful Consultants 
via email. 
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5.8 ANNOUNCEMENT OF APPARENT SUCCESSFUL CONSULTANT 
Following the announcement of the ASC, Consultants may request a Debrief conference. The 
Consultant will have a short period of time to request the Debrief conference. NOTE: a Debrief 
conference is a mandatory prerequisite for any Consultant desiring to protest the award. 

 
6 DEBRIEF AND PROTESTS  

This section identifies how debriefings and protests for this Request for Qualifications are processed. 

6.1 DEBRIEFING OF UNSUCCESSFUL CONSULTANTS 
Consultants who submitted a Response will be given the opportunity for a debriefing conference. 
The Procurement Coordinator must receive the request for a debriefing conference within three 
(3) business days after the notification of unsuccessful Consultant email is sent. The debriefing 
shall be held within three (3) business days of the request. 
 
Discussion will be limited to a critique of the requesting Consultant’s Response including the 
factors considered in the evaluation of that Response and the Consultant’s performance with 
regard to the solicitation requirements. Comparisons between Responses or evaluations of the 
other Responses will not be allowed. Debriefing conferences may be conducted in person or on 
the telephone and will be scheduled for a maximum of thirty (30) minutes. 
 

6.2 PROCUREMENT RECORDS DISCLOSURE  
A consultant may request copies of the solicitation and evaluation documents or inspect them to 
assess the efficacy of filing a protest. Such requests must be submitted online to the State Parks 
Public Records Center. State Parks will respond within five business days of receiving the request. 
 
The requested documents will either be sent to or made available to the requesting Consultant, 
except for any portions of the documents that have been identified as Proprietary Information. 
State Parks will follow the process set forth in Section 7.14 Public Disclosure & Proprietary 
Information, before disclosing any portions of Responses that have been identified as Proprietary 
Information. 
 
If more time is needed, State Parks will inform the requestor of the date the requested documents 
will be available. 
 

6.3 PROTESTS  
Consultants protesting this procurement shall follow the procedures described in below. Protests 
that do not follow these procedures shall not be considered. This protest procedure constitutes 
the sole administrative remedy available to the Consultant under this procurement. State Parks 
will not accept any protest before the announcement of the Apparent Successful Consultant.   
 
The protest procedure is only available to Consultants who submitted a response to this RFQ and 
who have participated in a debriefing conference. State Parks must receive a protest within five 
(5) business days of the debriefing. 
 

6.4 GROUNDS FOR PROTEST 
A protest may be made based only on the following grounds: 
• A matter of bias, discrimination, or conflict of interest on the part of an evaluator; 
• Errors in computing the scores; or 
• Non-compliance with the procedures established in this Procurement document. 

 
Protests not based on these grounds will not be considered. Protests will be rejected as without 
merit if they address issues such as; 1) An evaluator’s professional judgment on the quality of a 
Response, or 2) State Parks’ assessment of its own needs or requirements. 
 

https://parkswa.govqa.us/WEBAPP/_rs/(S(qyie3nmeinckm0yveuc1uvms))/supporthome.aspx
https://parkswa.govqa.us/WEBAPP/_rs/(S(qyie3nmeinckm0yveuc1uvms))/supporthome.aspx
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6.5 PROTEST FORM AND CONTENT 
A Protest must state all of the facts and arguments upon which the Protest is based, and the 
grounds for the Protest. It must be in writing, clear and concise, and signed by a person authorized 
to bind the Consultant to a contractual relationship. At a minimum, the Protest must include:  

 
• The name of the protesting Consultant, mailing address and phone number, and the name 

of the individual responsible for submission of the Protest; 
• The RFQ number and title  
• A detailed and complete statement of the specific State Parks actions under Protest; 
• The grounds for the Protest; 
• Description of the relief or corrective action requested. Consultant may attach supporting 

documentation to their Protest as they deem necessary and proper. 
 

6.6 SUBMITTING A PROTEST 
Protests must be in writing, must be signed by the Consultant and must be received by the State 
Parks Procurement Coordinator at the address below within five (5) Business Days after the 
debriefing conference. All protests shall be emailed to the Procurement Coordinator as follows: 

Email:  contracts@parks.wa.gov   
The subject Line:  RFQ # Protest by [Your firm’s name]. 
 

Upon State Parks’ receipt of a protest, a review and investigation will be conducted by a neutral 
party that had no involvement in the evaluation and award process. The reviewer will conduct an 
objective review of the Protest, based on the contents of the written Protest and the RFQ and any 
amendments, the Responses, all documents showing evaluation and scoring of the Responses 
record and any other pertinent information and issue a decision within ten (10) business days of 
receipt of the protest, unless additional time is needed. If additional time is needed, the protesting 
Consultant will be notified of the delay. 
 
State Parks will make a final determination on the protest; in accordance with such findings, State 
Parks will: 

a. Find the protest lacking in merit and uphold State Parks’ action; or 
b. Find only technical or harmless errors in State Parks’ acquisition process and determine 

State Parks to be in substantial compliance and reject the protest; or 
c. Find merit in the protest and provide State Parks options which may include: 

1) that State Parks correct the errors and re-evaluate all Responses; 
2) that State Parks reissue the RFQ document and begin a new process; 
3) other courses of action as appropriate. 

 
If the reviewer determines that the protest is without merit, State Parks may enter into a contract 
with the Apparent Successful Consultant. If the protest is determined to have merit, State Parks 
will take the appropriate alternative as noted in the preceding paragraph. 

 
7 ADDITIONAL GENERAL PROVISIONS FOR ALL CONSULTANTS 

This section identifies additional provisions for this Request for Qualifications. 

7.1 ANNOUNCEMENT AND SPECIAL INFORMATION 
By responding to this RFQ, a Consultant acknowledges they have read and understand the entire 
RFQ and accepts all information contained within the RFQ without modification. 
 

7.2 CONTRACTING WITH CURRENT OR FORMER STATE EMPLOYEES 
Specific restrictions apply to contracting with current or former state employees pursuant to chapter 
42.52 of the Revised Code of Washington (RCW). Those restrictions also apply to any Consultant 
submitting a Response under this RFQ who has hired a former state employee. Consultants should 

mailto:contracts@parks.wa.gov
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familiarize themselves with the requirements prior to submitting a Response that includes current 
or former state employees. 
 

7.3 AMENDMENTS TO THE RFQ 
State Parks reserves the right to revise this RFQ. All changes will be made by written amendment. 
All official amendments will be posted in WEBS and will automatically become incorporated as part 
of this RFQ. If there are any conflict between amendments, or between an amendment and the 
RFQ, whichever document was issued last in time will be controlling.  
 
Amendments will be made in consideration to the overall timeline; State Parks will determine 
whether extensions to the timeline are necessary. 
 

7.4 RESPONSIVENESS OF CONSULTANT’S RESPONSE 
Each Consultant is specifically notified that failure to comply with any part of the solicitation may 
result in rejection of their Response as non-responsive. Rejected, non-responsive Responses will 
not be scored. State Parks will not be liable for any errors or omissions in Consultant’s Response. 
Consultants will not be allowed to alter their Response after the Response Submission Deadline. 
 
It is the responsibility of each Consultant to carefully read, understand, and follow all the 
instructions contained in this RFQ, and in any future amendments. If a Consultant does not fully 
understand any Response requirement, said Consultant should submit an inquiry to the 
Procurement Coordinator. Consultants are hereby notified that failure to comply with any 
solicitation requirement may result in the Response being rejected as non-responsive. State Parks 
reserves the right to waive any administrative, minor irregularity in a Response, but it is not required 
to do so. 
 

7.5 CLARITY AND CLARIFICATIONS  
State Parks will make the sole determination of clarity and completeness of the Responses. No 
Response may be altered or amended after the submission deadline; however, State Parks 
reserves the right to contact a Consultant for clarification of responsive contents if necessary. 
NOTE: This clarification process is only used to clarify information that was contained within the 
Response; it is not a means of providing or incorporating new information that was otherwise not 
initially included. Evaluators have no obligation to seek or request a clarification; they may evaluate 
the response as provided. 
 

7.6 COST OF RESPONSE PREPARATION 
State Parks will not reimburse Consultants for any costs associated with preparing or presenting a 
Response to this solicitation.  
 
State Parks will not be liable for any costs incurred by the Consultant in preparation or presentation 
of a responsive Response to this RFQ.   
 
State Parks will not pay for any costs accrued prior to a mutually executed contract resulting from 
this RFQ.   
 

7.7 OWNERSHIP OF RESPONSES 
All Responses and materials submitted in response to this RFQ become the property of State 
Parks. State Parks has the right to use information or adaptations of information that is presented 
in a response, unless the information is marked “Proprietary” and is not: (1) already known to State 
Parks prior to receipt of the information in the Response or materials submitted in response to this 
RFQ, (2) subsequently disclosed to State Parks by a third party who has the lawful right to make 
such disclosure, or (3) lawfully publicly available. Selection or rejection of the offer will not affect 
this right. 
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7.8 FINAL SELECTION & NO OBLIGATION  
State Parks reserves the right, at its sole discretion, to reject all responses without penalty and not 
to issue a contract as a result of this solicitation. State Parks further reserves the right to cancel or 
reissue this RFQ prior to execution of a contract, if it is in the best interest of State Parks to do so, 
as determined by State Parks in its sole discretion. 
 

7.9 INCORPORATION OF RESPONSE IN CONTRACT 
The Consultant’s response, including all promises, warranties, commitments, and representations 
made in the successful Response, are binding and shall be incorporated by reference into State 
Parks’ contract with the Consultant. 
 

7.10 AGREEMENT TO STATE PARKS CONTRACT TERMS AND CONDITIONS 
Attached as Exhibit A is a draft document that includes State Parks’ contract terms and conditions. 
These terms and conditions will be incorporated into the final contract between State Parks and 
the Apparent Successful Consultant. Each Consultant’s submission of its Response confirms that 
Consultant’s consent to these terms and conditions. 
 

7.11 STATEWIDE VENDOR PAYMENT REGISTRATION  
Consultants are urged to be registered in the Statewide Vendor Payment system, prior to 
submitting a request for payment under this Contract. The Washington State Office of Financial 
Management (OFM) maintains a central contractor registration file for Washington State agencies 
to process contractor payments.   
 
To obtain registration materials go to the Statewide/Vendor Payee Services (SWPS) website at 
https://ofm.wa.gov/it-systems/statewide-vendorpayee-services . The registration form has two 
parts. Part 1 is the information required to meet the above registration condition. Part 2 allows State 
Parks (and other state agencies) to pay invoices electronically with direct deposit. This is the most 
efficient method of payment and vendors are encouraged to sign up. 
 

7.12 MINORITY WOMEN OWNED AND VETERAN OWNED BUSINESS ENTERPRISES  
In accordance with the legislative findings and policies set forth in chapter 39.19 RCW, and RCW 
43.60A.200 and 39.22.240, the State of Washington encourages participation by veteran owned 
business enterprises and Minority & Women Owned Business Enterprises (MWBE), either self-
identified or certified by, respectively, the Department of Veterans Affairs or the Office of Minority 
& Women’s Business Enterprises (OMWBE). While the State does not give preferential treatment, 
it does seek equitable representation from the veteran owned business and minority and women’s 
business communities.   
 
Participation by veteran owned and MWBE Consultants may be either on a direct basis in response 
to this RFQ or as a subconsultant to a prime Consultant. However, no preference will be given in 
the evaluation of Responses, no minimum level of MWBE or veteran-owned business participation 
shall be required, and Responses will not be evaluated, rejected or considered non-responsive on 
that basis.   
 
Consultants may contact the Office of Minority & Women’s Business Enterprises (OMWBE) at 
https://omwbe.wa.gov/about-omwbe/contact-us-directions and/or the Department of Veterans 
Affairs at https://dva.wa.gov/veterans-their-families/veteran-owned-businesses/vob-search to 
obtain information on certified firms for potential sub-contracting arrangements or for information 
on how to become certified. 
 

7.13 SUBCONSULTANT PARTICIPATION MONITORING AND REPORTING  
Once a contract is awarded through the solicitation or proposal process, the awarded Prime 
Consultant is obligated to complete the vendor registration in Access Equity. Access Equity is a 
secure online vendor management system (B2GNow). Confidential information (Tax ID, etc.) will 

https://ofm.wa.gov/it-systems/statewide-vendorpayee-services
https://omwbe.wa.gov/about-omwbe/contact-us-directions
https://dva.wa.gov/veterans-their-families/veteran-owned-businesses/vob-search
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not be published. Prime Consultants that have previously registered with B2Gnow for any public 
entity, must verify the system has updated information. Consultants can access the system at 
https://omwbe.diversitycompliance.com/ or through a direct link on the Office of Minority and 
Women’s Business Enterprises (OMWBE) website at: https://omwbe.wa.gov/.     
 
Each month during the contract, the Prime Consultant will report payments to ALL Subconsultants 
through the Access Equity system. This monthly reporting information includes total payment in 
dollars made to the Subconsultant, payment dates, and any additional information required to verify 
payment to Subconsultant. The Prime Consultant will enter this payment information into the 
Access Equity system, and the Subconsultants will verify this payment information in the system. 
Online training is available through the Access Equity/B2Gnow system. This requirement applies 
to both Prime Consultants and Subconsultants. 
 

7.14 PUBLIC DISCLOSURE & PROPRIETARY INFORMATION 
State Parks is subject to the Public Records Act, chapter 42.56 RCW. Submittals and evaluations 
may not be disclosed while the RFQ is pending (RCW 39.26.030); however, all of the submissions 
and evaluations may be disclosed after the announcement of the Apparent Successful Consultant. 
Portions of a Consultant’s Response may be protected from disclosure through the process set 
forth below. 
 

If a Consultant wants to protect any Proprietary Information that is included in its response, the 
information must be clearly identified by Consultant as Proprietary Information. Each page 
containing information that is claimed to be exempt from disclosure must be clearly identified by 
the word “Proprietary” printed on the lower right-hand corner of the page. 
 

Any attempts to overly restrict disclosure through use of footers on every page and/or other like 
statements restricting disclosure will not be honored and may subject Consultant to disqualification.  
 

State Parks will maintain the confidentiality of all information marked Proprietary to the extent 
consistent with the Public Records Act. If a public disclosure request is made to view Consultant’s 
Proprietary Information, State Parks will notify the Consultant of the request and of the date that 
the Proprietary Information will be released to the requester unless the Consultant obtains a court 
order from a court of competent jurisdiction enjoining that disclosure. If the Consultant fails to obtain 
the court order enjoining disclosure, State Parks will release the Proprietary Information, on the 
date specified. 
 

State Parks sole responsibility shall be limited to maintaining the Consultant’s true and actual 
Proprietary Information in a secure area and to notify Consultant of any request(s) for disclosure 
for so long as State Parks retains Consultant’s information in State Parks records. Failure to so 
label such materials or failure to timely respond after notice of request for public disclosure has 
been given shall be deemed a waiver by Consultant of any claim that such materials are exempt 
from disclosure.   
 

Consultant may seek the information from all other Responses once the Apparent Successful 
Consultant is announced. 
 

7.15 CIVIL RIGHTS COMPLIANCE 
The Director of the Washington State Parks and Recreation Commission, in accordance with 
the provisions of Title VI of the Civil Rights Act of 1964 (78 Stat. 252, 42 U.S.C. §§ 2000d to 2000d-
4) and the Regulations, hereby notifies all Consultants will be afforded full opportunity to submit 
submittals in response to this invitation and will not be discriminated against on the grounds of the 
owner’s race, color, national origin, sex, age, disability, income-level, or LEP in consideration for 
an award. State Parks will also affirmatively ensure that any contract entered into pursuant to this 
solicitation will require full incorporation of these rights in relation to all employees, personnel, and 
agents of the Consultant. 

  

https://omwbe.diversitycompliance.com/
https://omwbe.wa.gov/
http://app.leg.wa.gov/RCW/default.aspx?cite=42.56
http://app.leg.wa.gov/RCW/default.aspx?cite=39.26.030
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8 APPENDICES and EXHIBITS  
All Appendices noted below must be included as part of the Consultant’s Response  

Appendix A, Consultant Profile (Mandatory - sign and return)  
Appendix B, Certifications (Mandatory - sign and return) 
Appendix C, Submittal (Mandatory – write and return) 
Appendix D, References (Mandatory - complete and return – and notify References) 
Appendix E, Diversity Business Inclusion Plan (Mandatory - complete and return) 

 
 
The following Exhibits are posted separately on WEBS solely for consultant’s information 
and do not need to be returned.   

Exhibit A.   Draft/Sample Service Agreement for Apparent Successful Consultant. 
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Consultant must provide all requested information in the space provided next to each numbered section 
below.   
 

Many of the questions require information if you answer “yes”.  Please provide your response in the space 
provided unless otherwise directed to submit on a separate page (note: the spaces provided can expand 
to allow for more text to be typed in if necessary).  If you are directed to provide answers on a separate 
page, please identify the question and corresponding number that you are responding to, and attach that 
document to this Appendix A. 
 
COMPANY INFORMATION  

(a) 

Firm Legal Name*  
Street Address**  

Mailing Address  
City, State, ZIP  

 

Consultant Organization 
Type: 

Check appropriate box 

Corporation: ☐Domestic ☐Foreign 

Limited Liability Company 
(LLC): ☐Domestic ☐Foreign 

Partnership: ☐Domestic ☐Foreign 

Sole Proprietorship: ☐ 

* Note:  A sole proprietorship is an unincorporated business owned and run by an individual 
with no distinction between the business and the owner.  It is not a legal entity.  It simply 
refers to a person who owns the business and is personally responsible for its debts and who 
pays personal income taxes on profits earned from the business.  If you are a consultant who 
operates a business on your own, you automatically are a sole proprietor unless you have 
adopted a business structure (e.g., corporation, LLC, partnership). 

*Legal Name:  Many companies use a “Doing Business As” name or a nickname in their daily business.  However 
the State requires the legal name of your company as it is legally registered in the State of Washington or the state 
in which your company was registered.  This should include the type of entity – Inc., LLC, LP, etc. 
 

(b) 
DBA (if any)  
Telephone Number(s) 
Area Code:  Number:  Extension:  
Area Code:  Number:  Extension:  

 

(c) 
A list identifying which parties of the organization have the authority to sign contracts/ 
amendments on behalf of the Consultant’s entity. 
 

 

(d) 

Names, addresses, e-mail addresses and telephone numbers of the sole proprietor, partners, 
or principal officers as appropriate to the organization 
Name & Title:  
Address:  
Email Address:  
Telephone Number  
Area Code:  Number:  Extension:  

 



APPENDIX A 
CONSULTANT PROFILE 

RFQ 527-261 Spokane River Trail Reno Ph2          Page 25 of 33 

(e) 

Primary Contact Person for Questions/Contract Negotiations, including address if different 
than above 
Name & Title:  
Address:  
Email Address***:  
Telephone Number for Contact Person 
Area Code:  Number:  Extension:  

*** Email Address: The email address provided by the Consultant in subsection (e) will be used for officially 
contacting the Consultant for purposes of the competition.  If the email address is left blank, then the email address 
provided in subsection (d) will be used.   
 
(f) WA State UBI  

 
(g) Statewide Vendor Number (SWV)  

Consultant is urged to be registered with the Washington State Office of Financial Management as a statewide 
vendor.  If no current SWV number, affirm that your organization will obtain a SWV number within ten (10) days 
of executing contract. YES    NO 
 
(h) Federal Tax Identification Number  

 
Is your firm certified as a minority or woman 
owned business with the Washington State Office 
of Minority & Women’s Business Enterprises 
(OMWBE)? 

Yes      No  

If yes, provide Consultant’s MWBE certification no.:  
____________ 

Is your firm a self-certified Washington State 
Small Business? 
Note:  Regardless of size, a qualifying business 
must be owned and operated independently from 
all other businesses.  In regard to size, the gross 
revenue thresholds, as reported on Consultant’s 
tax returns, are as follows: 
 Microbusiness:  Annual gross revenue of 

less than one million dollars. 
 Mini business:  Annual gross revenue of 

more than one million dollars, but less than 
three million dollars. 

 Small Business:  Annual gross revenue of 
less than seven million dollars over each of 
the three prior consecutive years. 

Yes      No  

If yes, provide the location for Consultant’s principal 
place of business: 
___________________________ 
Street Address 
___________________________ 
City, State, Zip Code 

If yes, what is your business size (based on annual 
gross revenue)?  

Microbusiness  

Mini business  

Small Business  

Is your firm certified as a Veteran-Owned 
Business with the Washington State Department 
of Veteran Affairs? 

Yes      No  

If yes, provide Consultant’s WDVA certification no.:  
_____________ 
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CONFIDENTIALITY 
(i) Are there any pages in the Proposal that the Consultant has marked as 

“Confidential” or “Proprietary”   YES    NO 

If yes, any information in the Proposal that the Consultant desires to claim as proprietary and exempt from disclosure 
under the provisions of Chapter 42.56 must be clearly designated.  Each page containing information claimed to be 
exempt from disclosure must be clearly identified by the word “Privileged” or “Confidential” printed on the lower 
right-hand corner of the page.    Additionally, Consultant must include a separate piece of paper attached to this 
Appendix A, indicating the pages that have been marked “Confidential” and the particular exception from disclosure 
upon which the Consultant is making the claim.  Failure to follow these rules waives Consultant’s claim. 
 
AUTHORIZED SIGNATURES 
By signing below, you hereby certify that you are an authorized representative of your firm/company and 
empowered to negotiate, enter into, and execute, in the name and on behalf of your firm/company, any 
agreements or documents associated with this RFQ and to bind your firm/company to the obligations 
stipulated therein. 
 
Signature (Individual must be authorized to Bind the Organization) 

Signature: 
 
 

Date: 

Print Name:   
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CERTIFICATIONS AND ASSURANCES 
 
Consultant, through the duly authorized undersigned, makes this certification as a required element of 
submitting a responsive submittal. Consultant certifies, to the best of its knowledge and belief that the 
following are true, complete, correct, and made in good faith: 

1. I/we make the following certifications and assurances as a required element of the proposal to which 
it is attached, understanding that the truthfulness of the facts affirmed here and the continuing 
compliance with these requirements are conditions precedent to the award or continuation of the 
related contract(s): 

2. I/we declare that all answers and statements made in the proposal are true and correct.  

3. The prices and/or cost data have been determined independently, without consultation, 
communication, or agreement with others for the purpose of restricting competition.  However, I/we 
may freely join with other persons or organizations for the purpose of presenting a single proposal. 

4. The attached proposal is a firm offer for a period of 60 days following receipt, and it may be accepted 
by State Parks without further negotiation (except where obviously required by lack of certainty in key 
terms) at any time within the 60-day period. 

5. In preparing this proposal, I/we have not been assisted by any current or former employee of the state 
of Washington whose duties relate (or did relate) to this proposal or prospective contract, and who 
was assisting in other than his or her official, public capacity.  (Any exceptions to these assurances 
are described in full detail on a separate page and attached to this document.) 

6. I/we understand that State Parks will not reimburse me/us for any costs incurred in the preparation 
of this proposal.  All proposals become the property of State Parks, and I/we claim no proprietary 
right to the ideas, writings, items, or samples, unless so stated in this proposal. 

7. Unless otherwise required by law, the prices and/or cost data that have been submitted have not 
been knowingly disclosed by the Proposer and will not knowingly be disclosed by him/her prior to 
opening, directly or indirectly to any other Proposer or to any competitor. 
 

8. Consultant certifies No Termination For Default or Cause.  Consultant has not, within the three (3) 
year period preceding the date of this Request for Qualifications, had one (1) or more federal, state, 
or local governmental contracts terminated for cause or default. 

9. Consultant certifies, Taxes Paid.  Except as validly contested, Consultant is not delinquent and has 
paid or has arranged for payment of all taxes due to the State of Washington and has filed all required 
returns and reports as applicable. 

10. Consultant certifies, Financially Solvent. Consultant is financially stable and solvent, has adequate 
cash reserves to meet all financial obligations, has not commenced bankruptcy proceedings 
voluntarily or otherwise, and is not subject to any judgments, liens, or encumbrances of any kind 
affecting title to any Professional Services that are the subject of this Request for Qualifications. 

11. I/we agree that submission of the attached proposal constitutes acceptance of the solicitation 
contents and the attached sample contract and general terms and conditions (if any), and any other 
instructions, Terms & Conditions, AND competition amendments to the same.  Further:   

1. Alterations to State Parks Documents: I/My Firm understand and agree that I/My Firm shall not 
and has not altered or deviated from the original competition and any follow-on competition 
amendments and if my/my Firm’s submittal response received by State Parks materially alters or 
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deviates from the competition or competition amendments (if any) then the submittal response 
may be disqualified.  Whether the alteration is noticed or not noticed by State Parks, any resulting 
contract (including any type of order placement) SHALL continue with the altered portions or 
deviations being ignored in favor of the State Parks official language (original competition and any 
follow-on competition amendments) as posted on the Washington Electronic Business Solutions 
(WEBS) which acts as the system of record for this competition.  The awarded Contractor 
understands, agrees, and accepts this provision and SHALL hold harmless and save harmless 
the State Parks. 

2. Unrequested Supplemental Materials in Consultant Submittal Response: I/My Firm understands 
and agrees that I/My Firm shall not and has not supplemented my/my Firm’s Submittal Response 
with unrequested materials.  Whether the unrequested material is noticed or not noticed by State 
Parks, any resulting contract (including any type of order placement) SHALL continue with the 
unrequested material being ignored in favor of the State Parks official language.  The awarded 
Consultant understands, agrees, and accepts this provision and SHALL hold harmless and save 
harmless the State Parks. 

12. No attempt has been made or will be made by the Proposer to induce any other person or firm to 
submit or not to submit a proposal for the purpose of restricting competition. 

13. I/we grant State Parks the right to contact references and others who may have pertinent information 
regarding the Proposer’s prior experience and ability to perform the services contemplated in this 
procurement. 

14. If any staff member(s) who will perform work on this contract has retired from the State of Washington 
under the provisions of the 2008 Early Retirement Factors legislation, his/her name(s) is noted on a 
separately attached page.   
 

15. Consultant’s Waiver And Release of Information, Public Disclosure is Authorized and Not Restricted: 
I/My Firm grants to the State of Washington and the Washington State Parks and Recreation 
Commission a full and complete release of information of my/my Firm’s submittal response and other 
documents or information pertaining to the same and if also awarded the contract, then to the contract 
and any documents or information involving or pertaining to the contract.  Markings of “confidential”, 
“proprietary” or similar term are unintentional and SHALL be ignored.  Further, these materials or 
submittal response may be publicly disclosed with no advanced notice to the Consultant (me/my 
Firm).  The Consultant/awarded Consultant (me/my Firm) understands, agrees, and accepts this 
provision and SHALL hold harmless and save harmless the State of Washington and State Parks. 

16. Certification - Wage Theft Prevention: 
Prior to awarding a contract, agencies are required to determine that a Consultant is a ‘responsible 
Consultant.’  See RCW 39.26.160(2) & (4).  Pursuant to legislative enactment in 2017, the responsible 
Consultant criteria include a Consultant/contractor certification that the Consultant/contractor has not 
willfully violated Washington’s wage laws.  See Chap. 258, 2017 Laws (enacting SSB 5301). 

I/My Firm certifies under penalty of perjury under the laws of the state of Washington the following is 
true and correct: No Wage Violations.  This Firm has NOT been determined by a final and binding 
citation and notice of assessment issued by the Washington Department of Labor and Industries or 
through civil judgement entered by a court of limited or general jurisdiction to have willfully violated, 
as defined in RCW 49.48.082. any provision of RCW chapters 49.45, 49.48., or 49.52 within the three 
(3) prior years to the date of this competition’s date of issue. 
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17. Certification - Supporting Workers’ Rights: 
Pursuant to the Washington State Governor’s Executive Order 18-03 (dated June 12, 2018), the 
Washington State Parks and Recreation Commission is seeking to contract with qualified entities and 
business owners who certify that their employees are not, as a condition of employment, subject to 
mandatory individual arbitration clauses and class or collective action waivers. 
I/My Firm certifies under penalty of perjury under the laws of the state of Washington the following is 
true and correct: No Mandatory Individual Arbitration Clauses and Class or Collective Action Waivers 
for Employees.  This firm does NOT require its employees, as a condition of employment, to sign or 
agree to mandatory individual arbitration clauses or class or collective action waivers.   

18. Electronic Submission of Documents are Legally Binding: 
Washington State recently enacted law allowing for electronic alternatives to pen-to-paper wet-ink 
signature on hardcopy documents, meaning if State Parks agrees to alternatives other than wet-ink 
signature (pen-to-paper) on hardcopy documents, these alternatives may be accepted by State Parks 
and are legally binding.  See RCW 1.80.    
For purposes of this competition document State Parks is accepting a PDF scan (or similar 
representation) of the Consultant’s wet-ink signature in the signature space below.  For clarity: Print 
out the competition document, review it, include any other required document(s), complete where 
necessary, sign where you need to sign with a pen onto the paper, when you believe your submittal 
response is ready to be submitted to State Parks, scan it as a PDF file, review the PDF file one last 
time, and then attach the PDF file to your business email and send it to State Parks.  For expanded 
details see Section 4.1 – Submission of Responses. 

I/My Firm certifies under penalty of perjury under the laws of the state of Washington that submission 
of my/my Firm’s submittal response and accompanying copy of my signature is legally binding on 
me/my firm, and that the State Parks may rely upon its authenticity. 

I, acting as my Firm’s authorized representative declare on behalf of me/my firm under penalty of 
perjury under the laws of the State of Washington forgoing Certification and Assurances and Waiver 
is true and correct.   
 

 
CONSULTANT 

NAME: 

 
_____________________________________________________ 
Print Name of Consultant – Print full legal entity name of the firm submitting the submittal If 
Consultant is a sole proprietor, print the full legal name of the individual who is the 
Consultant submitting the submittal 

  

 
By: ______________________________ 
 Signature of Consultant’s authorized person 
 

 
___________________________________ 
Print Name of person making certifications for Consultant 
 

 
Title: ______________________________ 
 Title of person signing certificate 
 

 
Place: ________________________________ 
 Print city and state where signed 

 
Date: ____________________________ 
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The Submittal section of the response must contain information that will demonstrate to the evaluation 
committee the Consultant’s understanding of the types of services proposed, the firm’s ability to 
accomplish them, and the ability to meet tight timeframes. 
 
See Section 3.4 of this RFQ for more information. 
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Consultant to complete and return the following reference information forms with response:  
It is the Consultant’s responsibility to make sure the information provided herein is accurate, and that the 
reference will be responsive to State Parks’ inquiry. 
 
 

Referral 1:    
Consultant’s (your) Name:_____________________________________________________ 
Note: submission of this form constitutes permission for State Parks to contact the reference indicated. 
Name reference: corporation/agency Name of person to provide referral  Email of person to provide referral 

   

Identify nature of services Provided Date the services were provided: Full costs for services provided: 

   

 
 

Referral 2:    
Consultant’s (your) Name:_____________________________________________________ 
Note: submission of this form constitutes permission for State Parks to contact the reference indicated. 
Name reference: corporation/agency Name of person to provide referral  Email of person to provide referral 

   

Identify nature of services Provided Date the services were provided: Full costs for services provided: 

   

 
 

Referral 3:    
Consultant’s (your) Name:_____________________________________________________ 
Note: submission of this form constitutes permission for State Parks to contact the reference indicated. 
Name reference: corporation/agency Name of person to provide referral  Email of person to provide referral 

   

Identify nature of services Provided Date the services were provided: Full costs for services provided: 
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Prime Consultant Diverse Business Inclusion Plan  
 
 

Prime Consultant Name:  ___________________________________________________________________ 
 
For the purposes of this form, Washington State-certified diverse businesses are defined as follows: 

• Minority Business Enterprise (MBE), Women’s Business Enterprise (WBE), or combination of the two. Certified 
by the Office of Minority and Women’s Business Enterprises (OMWBE): http://omwbe.wa.gov/  

• Veteran-owned Business.  Certified by the Department of Veteran’s Affairs (DVA): http://dva.wa.gov/  
• Small Business (includes Mini and Micro businesses).  Certified through the Washington Electronic Business 

Solution (WEBS): https://fortress.wa.gov/ga/webs/home.html  

Anticipated Certified Diverse Business Participation Goals 
Subcontracting means direct performance of commercially useful work through subcontracting as part of the 
proposed project team.  Of the total contract work, what are the diverse business participation goals proposed for 
subcontracting on your team?  Please only include the above-listed Washington State certification types in your 
“Consultant-defined Anticipated Percent of Contract Amount (Goals)” estimate.  Zero percent (0%) is not a goal. 
 

Anticipated Certified Diverse 
Business Participation Goals 

Washington State Goals 
Consultant-defined 

Anticipated Percent of 
Contract Amount 

(Goals) 
Minority-owned business (MBE) 10% % 
Women-owned business (WBE) 6% % 
Veteran-owned business (DVA) 5% % 
Small business 5% % 

 
Subcontracting Team 
List the names of the diverse businesses you anticipate using on this project.  Generally describe the work you 
expect the diverse business to perform and identify the percent of total contract value intended for each diverse 
business.  Please include the above-listed Washington State certification types.  If necessary, add more rows 
below. 
 

Name of Diverse 
Business 

Specify Diverse 
Business Certification 

(circle one or more) 
Describe Trade or 

Task 
Anticipated 
Percent of 

Contract Amount 
 MBE, WBE, DVA, Small  % 
 MBE, WBE, DVA, Small  % 
 MBE, WBE, DVA, Small  % 
 MBE, WBE, DVA, Small  % 
 MBE, WBE, DVA, Small  % 

 
Describe consultant’s plan to meet or exceed consultant’s voluntary diverse business inclusion plan – 
subcontractors’ goals, including outreach. 
 
 
 
 
 
 
 
 
 

http://omwbe.wa.gov/
http://dva.wa.gov/
https://fortress.wa.gov/ga/webs/home.html
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Diverse Expert:  
Identify the person within your team to manage your diverse inclusion responsibilities. 
 
Diverse Expert Name: ____________________________________________________________________ 
 
Diverse Expert Contact Information: _________________________________________________________ 
 
Diverse Expert Firm (if another firm is managing participation): _____________________________________ 
 
Past Performance 
Please select five (5) of your projects with Washington State-certified diverse business participation (MBE, WBE, 
DVA, and/or Small/Mini/Micro) and list them below for the last five (5) years.  If you do not have any projects that 
tracked or reported diverse business participation, you may leave this section blank.  In that case, please attach 
an additional sheet with explanation. 
 
You may have projects with diverse business participation for an organization or entity that required different 
diverse business categories (including self-certification).  If so, please attach a sheet with the same column data 
and information but include percentages for the categories that were tracked during the project.   
    

Contract 
Name 

Contracting 
Agency or Entity 

Contract 
Amount Year Percent of Contract Amount 

  $  

Minority-owned business:           % 
Women-owned business:           % 
Veteran-owned business:           % 
Small/mini/micro business:         % 

Contract 
Name 

Contracting 
Agency or Entity 

Contract 
Amount Year Percent of Contract Amount 

  $  

Minority-owned business:           % 
Women-owned business:           % 
Veteran-owned business:           % 
Small/mini/micro business:         % 

Contract 
Name 

Contracting 
Agency or Entity 

Contract 
Amount Year Percent of Contract Amount 

  $  

Minority-owned business:           % 
Women-owned business:           % 
Veteran-owned business:           % 
Small/mini/micro business:         % 

Contract 
Name 

Contracting 
Agency or Entity 

Contract 
Amount Year Percent of Contract Amount 

  $  

Minority-owned business:           % 
Women-owned business:           % 
Veteran-owned business:           % 
Small/mini/micro business:         % 

Contract 
Name 

Contracting 
Agency or Entity 

Contract 
Amount Year Percent of Contract Amount 

  $  

Minority-owned business:           % 
Women-owned business:           % 
Veteran-owned business:           % 
Small/mini/micro business:         % 

 
State Parks will review the submitted inclusion plan for genuine efforts. 
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